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IS THERE A CHARGE FOR LATE 

OR LOST MATERIALS? 

As usual, if you return the material af-

ter the due date or lose it, you are re-

sponsible for any fines or replacement 

costs. 

 

HOW DO I ORDER MATERIALS? 

See the Reference Librarian to place 

your orders. 

 

HOW LONG DOES IT TAKE? 

That depends!  The material will be 

mailed from the lending library to your 

library. This usually takes two to three 

weeks. 

 

WHO PAYS FOR INTERLIBRARY 

LOAN SERVICE? 

Interlibrary Loan Service is funded 

with your tax dollars. 

 

INTERLIBRARY 
LOAN?  WHAT’S THAT? 
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The most important information is included here 

on the inside panels. Use these panels to intro-

duce your organization and describe specific 

products or services. This text should be brief 

and should entice the reader to want to know 

more about the product or service. 

You can use secondary headings to organize 

your text to make it more scannable for the read-

er. 

Lorem ipsum dolor sit amet, consectetuer adipis-

cing elit, sed diem nonummy nibh euismod tin-

cidunt ut lacreet dolor et accumsan et iusto odio 

dignissim qui mmy nibh euismod tincidunt ut 

lacreet dolore magna aliguam erat volutpat. 
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Caption describing picture or 
graphic. 

Secondary Heading 
Lorem ipsum dolor sit amet, consectetuer adipiscing 

elit, sed diem nonummy nibh euismod tincidunt ut 

lacreet dolore magna aliguam erat volutpat. Ut wisis 

enim ad minim veniam, consequat, vel illum dolore eu 

feugiat nulla facilisis at vero eros et accumsan et iusto 

odio dignissim qui blandit praesent luptatum. Lorem 

ipsum dolor sit amet, consectetuer adipiscing elit, sed 

diem nonummy nibh euismod tincidunt ut lacreet 

dolore magna aliguam erat volutpat. Ut wisis enim ad 

minim veniam, consequat, vel illum dolore eu feugiat 

nulla facilisis at vero eros et accumsan. 

Secondary Heading 
Lorem ipsum dolor sit amet, consectetuer adipiscing 

elit, sed diem nonummy nibh euismod tincidunt ut 

lacreet dolore magna aliguam erat volutpat. Ut wisis 

enim ad minim veniam, quis nostrud exerci tution ul-

lamcorper suscipit lobortis nisl ut aliquip ex ea com-

modo consequat. Duis te feugifacilisi. Duis autem 

dolor in hendrerit in vulputate velit esse molestie con-

sequat, vel illum dolore eu feugiat nulla facilisis at 

vero eros et accumsan et iusto odio dignissim qui 

blandit praesent luptatum zzril delenit au gue duis 

dolore te feugat nulla facilisi. Ut wisi enim ad minim 

veniam, quis nostrud exerci taion ullamcorper suscipit 

lobortis nisl ut aliquip ex en commodo consequat. Duis 

te feugifacilisi per suscipit lobortis nisl ut aliquip ex en 

commodo consequat. Lorem ipsum dolor sit amet, 

consectetuer adipiscing elit, sed diem nonummy nibh 

euismod tincidunt ut lacreet dolore magna aliguam erat 

volutpat. Ut wisis enim ad minim veniam, quis nostrud 

exerci tution ullamcorper suscipit lobortis nisl ut ali-

quip ex ea commodo consequat. Duis te feugifacilisi. 

Duis autem dolor in hendrerit in vulputate velit esse 

molestie consequat, vel illum dolore eu feugiat nulla 

facilisis at vero eros et accumsan et iusto odio dignis-

sim qui blandit praesent luptatum zzril delenit au gue 

duis dolore te feugat nulla facilisi. Ut wisi enim ad 

minim veniam, quis nostrud exerci taion ullamcorper 

suscipit lobortis nisl ut aliquip ex en commodo conse-

quat. 

Caption describing picture or graphic. 

WHAT IS IT? 

Interlibrary Loan is your public library 

borrowing a book or magazine article 

from another library for you. 

 

WHO CAN USE IT? 

Anyone who has a local library card 

can use Interlibrary Loan. When you 

pick up the material you requested, you 

must present your card and your 

account must be in good standing with 

the library. 

 

WHEN SHOULD YOU USE 

IT? 

Use Interlibrary Loan when you want a 

specific book or article that your local  

library doesn’t own. Or, use it to 

borrow materials on a subject when 

you want more information than your 

library can supply. 

 

IS THERE ANYTHING YOU 

CAN’T BORROW THROUGH 

INTERLIBRARY LOAN? 

BESTSELLERS - because all the other 

libraries have checked out their copies, 

too. 

HOT TOPICS - sometimes a book may not 

be a bestseller, but because it has just been 

made into a movie or TV show, there is a 

high demand for the book. 

PAPERBACKS - because most inexpensive 

paperbacks aren’t cataloged by some 

libraries and therefore would not be 

available for loan. 

 

IS THERE A LIMIT ON THE 

NUMBER OF ITEMS? 

Sometimes a library will limit the number 

of items you can request at one time.   For 

example, you may be limited to three 

magazine articles for a research paper, or 

three books on beekeeping. 

 

WHAT ABOUT GENEALOGY 

RESEARCH? 

Interlibrary Loan can’t do genealogical 

research for you.  However, we will 

accept a request for a specific 

genealogical title and attempt to locate a 

library that owns it. Most genealogy 

material isn’t checked out to patrons, so it 

would help if you indicate specific pages 

or names to be photocopied. Photocopy 

requests of this nature are usually 

honored. 

 

WILL I HAVE TO PAY A FEE? 

Most of the time, the borrowing library 

will only charge a nominal postage fee 

for returning borrowed items. 

Sometimes, the lending library will 

charge for photocopies or insurance for 

high value books. Your librarian may ask 

you how much you are willing to pay 

when you make your request.    


